2007-2008
SINGLE and SINGLE PROVISIONAL DISTRICT
CLUB OFFICERS ORIENTATION FUNDING SUPPORT
PROGRAM

FACT SHEET

WHAT ISTHE CLUB OFFICERS ORIENTATION FUNDING SUPPORT
PROGRAM?

This program offers Single and Single Provisional Oisériimited funding to support the
training of Club Officers.

Eligible expenses will be reimbursed in the amount up to US$50gpecipating Club
Officer plus US$50 for the District Leadership Developm@ndirperson. Funds are
provided on a reimbursement basis to single and singlesproai districts, according to
the Rules of Expense Reimbursement for the 2007-2008 SimgjiSiagle Provisional
District Club Officers Orientation Funding Support Paorgr Eligible program expenses
qualifying for reimbursement include meeting room and audio/vegjuspment rental,
materials, and meals and lodging expenses of the qualifiddipants and instructors.

WHAT DO | DO FIRST?

Apply for funding

As soon as your single or single provisional distpieins your club officers training, please
submit the following to the Leadership Administration Dé&ype@nt at least forty-five (45)
days in advance of the training date:

1. Completed Single and Single Provisional DistrictoQRfficers Orientation Funding
Support Program Request Form (enclosedDTE: Signature of the current
District Governor_ isrequired

2. List of instructors' names, qualifications and topickdagresented
3. Program outline and schedule

4, Program budget



HOW DOES THE APPROVAL PROCESSWORK?

Upon receipt, this information will be reviewed. If appedy an acceptance letter will be
sent to the District Leadership Development Chairperson.

Funding is limited; submitting the required funding requefdrmation does not guarantee
your district will receive funding.

WHAT DO | DO AFTER THE CLUB OFFICERS TRAINING PROGRAM IS
COMPLETE?

The single/single provisional district must complete aathmit the following forms
(enclosed):

1. A completed Expense Claim with all original rece({ales for Expense
Reimbursements are provided)

2. The Qualified Participant Verification Form, incladithe individual participant
signatures as certification of attendance

ADDITIONAL INFORMATION?
Reimbursement will be made payable to the single or sprghgsional district.

It is imperative that the completed Expense Claims saemitted promptly and in
accordance with Lions Clubs International policy, vhistates that claims must be
received within 120 days of completion of the training semin@laims received after
120 days will not be eligible for reimbursement.

WHERE/TO WHOM SHOULD COMPLETED FORMSBE MAILED?

Shmir Corzine, Manager, Leadership Administration Depamtm
Leadership Division

Lions Clubs International

300 West 22 Street

Oak Brook, lllinois 60523-8842, USA

QUESTIONS? Contact us:

E-mail: Shmir.Corzine@lionsclubs.org
Phone: 1.630.468.6923
Fax: 1.630.706.9280


mailto:leadership@lionsclubs.org

SINGLE and SINGLE PROVISIONAL DISTRICT
CLUB OFFICERSORIENTATION FUNDING SUPPORT PROGRAM

REQUEST FORM

Complete and submit this funding request form to qualifyfidads to support a Club
Officers Orientation program.

To qualify for funding consideration, please submit this completed form at least forty-
five (45) daysin advance of thetraining seminar date.

PROGRAM INFORMATION:

Name of program

Program dates

Location of program

1.
2.
3
4. Anticipated number of attendees
5. Attach a copy of the program agenda/outline
6

. Attach a list of program instructors and qualificasion

SINGLE/SINGLE PROVISIONAL DISTRICT INFORMATION:

1. District Number

2. Leadership Development Chairperson Contact Informatio

A. Name(please print) Member ID #:

B. Address

C. City State Zip Country
D. Telephone / Fax /

E. E-mall

3. Approval of District Governor (required for funding)

District Governof please print] District Governof signature]

MAIL to: Leadership Administration Department, Leadership Divislioors Clubs
International, 300 W. 22nd St., Oak Brook, IL 60523-8842 USAEAX to:
1.630.706.9280



2007-2008
SINGLE and SINGLE PROVISIONAL DISTRICT
CLUB OFFICERS ORIENTATION FUNDING SUPPORT PROGRAM
QUALIFIED PARTICIPANT VERIFICATION FORM

The persons below certify their attendance at theibtist ftate district number] Club Officers

Orientation Program on

[ Month] [Day(s)] [ Year]

1.

[Club] [Print name/membership #]  [Title] [Signature]
2.

[Club] [Print name/membership #]  [Title] [Signature]
3.

[Club] [Print name/membership #]  [Title] [Signature]
4.

[Club] [Print name/membership #]  [Title] [Signature]
5.

[Club] [Print name/membership #]  [Title] [Signature]
6.

[Club] [Print name/membership #]  [Title] [Signature]
7.

[Club] [Print name/membership #]  [Title] [Signature]
8.

[Club] [Print name/membership #]  [Title] [Signature]
9.

[Club] [Print name/membership #]  [Title] [Signature]
10.

[Club] [Print name/membership #]  [Title] [Signature]

(Print Name) (Sgnature)
District Leadership Development Chairperson District Leadership Development Chairperson

Reproduction of thisform is per mitted.

MAIL to: Leadership Administration Department, L eadership Division, Lions Clubs International, 300 W. 22nd
St., Oak Brook, IL 60523-8842 USA - or- EAX to: 630/706-9280.
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