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DISTRICT GOVERNOR AND FIRST AND SECOND VICE DISTRICT GOVERNOR 

ELECTION COMPLAINTS PROCEDURE 
 
The following rules of procedure shall apply for hearing constitutional complaints concerning 
district governor/first and second vice district governor elections irregularities: 
 
Document Distribution Guidelines: The party/parties to the complaint shall deliver all documents 
and related copies to the Legal Division at the International Office for distribution to the 
members of the Constitution and By-Laws Committee and the International Board of Directors.  
The party/parties to the complaint process shall not distribute documents directly to individual 
Directors or Executive Officers. 
 
A.  Complaint 
 

1. May be filed only by the unsuccessful candidate seeking election to the office of district 
governor/first or second vice district governor at the district election being contested. 

 
2. The initial notice of complaint, stating the reasons for the protest, must be received by 

fax, e-mail or other writing at the International Office within five (5) business days of 
said election. PROVIDED, however, that formal complaint documents shall be 
submitted, in original form which shall conform to the format provided in Part E, by mail 
or courier service only within five (5) business days of the filing of the initial notice of 
complaint. 

 
3. Must conform to the format in Part E. 

 
4. District Governor election complaints must be accompanied by US$750.00 filing fee, or 

its equivalent in the respective national currency.  In the event the complaint is 
withdrawn prior to the meeting at which the complaint is reviewed by Constitution and 
By-Laws Committee of the International Board of Directors, US$100.00 shall be retained 
by the International Office as an administrative fee and US$325.00 shall be refunded to 
the complainant and US$325.00 shall be paid to the respondent (which shall be shared on 
an equal basis if there is more than one respondent).  In the event the International Board 
of Directors finds the complaint to have merit and the complainant is upheld, US$250.00 
shall be retained by the International Office as an administrative fee and US$500.00 shall 
be refunded to the complainant.  In the event the International Board of Directors denies 
the complaint, the filing fee will not be refunded. 

 
5. First or Second Vice District Governor election complaints must be accompanied by 

US$750.00 filing fee, or its equivalent in the respective national currency.  In the event 
the complaint is withdrawn prior to the consideration of the complaint by the 
International Board of Directors, US$100.00 shall be retained by the International Office 
as an administrative fee and US$325.00 shall be refunded to the complainant and 
US$325.00 shall be paid to the respondent (which shall be shared on an equal basis if 
there is more than one respondent).  In the event the International Board of Directors 



 

International Board Policy Manual, Chapter XV, Paragraph J.2., Page XV-14 
Revised November, 2008 
Page 2 of 4 

 

finds the complaint to have merit and the complainant is upheld, US$250.00 shall be 
retained by the International Office as an administrative fee and US$500.00 shall be 
refunded to the complainant.  In the event the International Board of Directors denies the 
complaint, the filing fee will not be refunded. 

 
6. Copy of the complaint and any supporting documentation must be forwarded by 

complainant at the same time and by the same method of communication to the 
party/parties complained of. Upon receipt of any such complaint, the Legal Division, 
where feasible, may furnish a copy of the complaint to said party/parties. In no event 
shall this relieve the complainant of his/her responsibility. Verification of forwarding the 
complaint to the party/parties complained of shall be produced with the filing of the 
complaint.  Failure to provide verification may result in the complaint being returned as 
non-compliant or being denied. 

 
B.  Response 
 

1. Response to the complaint must originate from party/parties complained of only and shall 
conform to the format provided in Part E herein and be received in its original form by 
mail or by courier service at the International Office within the time permitted as set by 
the Legal Division, which shall be no less than 10 days from date of request. 
PROVIDED, however, the general counsel in consultation with the chairperson of the 
Constitution and By-Laws Committee may permit for good cause the faxing of said 
response and/or extend by five (5) additional days the filing date of any response. 

 
2. The response shall include a copy of the official minutes of the convention where the 

election was conducted, and copies of any applicable district constitution and by-laws 
and convention election rules and/or voting requirements. The minutes shall include a 
report of the district convention election procedures and voting results, and shall be 
certified as to accuracy by the district governor and district cabinet secretary. The Legal 
Division may require additional documents in response to the complaint.  Such 
documents shall be submitted within the time permitted as set by the Legal Division, 
which shall be no less than 10 days from date of request. 

 
3. Copy of the response and any supporting documentation must be forwarded by the 

responding party at the same time and by the same method of communication to the 
complainant. Upon receipt of any such response, the Legal Division, where feasible, may 
furnish a copy of the response to said party/parties. In no event shall this relieve the 
complainant of his/her responsibility. Verification of forwarding the response to the 
complainant shall be produced with the filing of the response.  Failure to provide 
verification may result in the response being returned as non-compliant or being denied. 

 
C.  Reply to Response 
 

1. A reply to the response may be filed by the complaining party and must be received by 
mail or by courier service at the International Office within five (5) business days after 
receipt of the response.  A reply shall be limited to five (5) pages in accordance with the 
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format requirements provided in Part E herein.  No additional documents will be 
accepted.  The reply should address issues raised, if any, in the response and must not 
repeat allegations already contained in the complaint. 

 
2. Copy of the reply must be forwarded by complainant at the same time and by the same 

method of communication to the party/parties complained of. Upon receipt of any such 
reply, the Legal Division, where feasible, may furnish a copy of the reply to said 
party/parties. In no event shall this relieve the complainant of his/her responsibility. 
Verification of forwarding the reply to the party/parties complained of shall be produced 
with the filing of the reply.  Failure to provide verification may result in the reply being 
returned as non-compliant or being denied. 

 
D.  Response from Non-Party 
 

The Legal Division may consider that any response or input from anyone other than a party 
to the complaint as peripheral and/or noncomplying and may be returned and/or 
acknowledged as such.  

 
E.  Format of Complaint, Response and Reply 
 

1. The original complaint shall contain the following parts in the order listed: (a) statement 
of facts necessary to the understanding of the complaint, stated accurately and fairly; (b) 
argument containing the contentions of the party/parties and reasons therefore; (c) a short 
conclusion stating the relief sought.  

 
2. The text of every document including any appendix shall appear in 12 point or larger type 

(pica type, 10 pitch if typewritten). Footnotes shall appear in 9 point or larger type (elite 
type, 12 pitch if typewritten). Documents may not be reduced or typeface condensed to 
increase content of document. Photographically reduced documents shall not be 
considered and shall be returned to the sender. Every document shall be produced on 
opaque paper 8 1/2 by 11 inches, or A/4, double spaced with three fourths (3/4) inch 
margin on all sides and shall be stapled or bound at the upper left hand corner. 
Documents may be printed on one side of the page only.  

 
3. The complaint and response shall not exceed ten (10) pages with five (5) optional pages 

of support documentation, and the reply to the response shall not exceed five (5) pages 
and no additional documentation will accepted.  Each page shall be numbered 
sequentially as part of the total page limit (for example, page one of ten, page two of ten). 
Requests to exceed these page limits, or otherwise provide additional supporting 
documents, will be denied. Exclusive of page limitations, a single cover page must 
contain from the top of the page: (a) the district number; (b) the name, address, e-mail 
address and fax number of the complaining party; (c) name, address, e-mail address and 
fax number of the party/parties complained of; (d) election date; and, (e) election results 
including vote tabulation.  
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4. At the close of the document submitted, the original signature of the party submitting the 
document shall appear directly below the following statement: “I hereby agree that the 
decision of the International Board of Directors shall be final and binding.” In addition, 
each page of the document shall be initialed by the submitting party. 

 
5. The Legal Division shall not accept for consideration any document that is not in 

compliance with these guidelines but shall return it indicating to the party any failure to 
comply. The document, however, shall be deemed timely filed provided that a proper 
document is substituted promptly. The International Board of Directors, through the 
Constitution and By-Laws Committee, may refuse to consider any resubmitted document 
not filed in accordance with these guidelines. The International Board of Directors shall 
not be required to consider any complaint, response to said complaint, or reply to the 
response, which is not received in accordance with the above stated procedures or 
requirements. By filing a complaint, response or reply, the parties to the complaint agree 
to submit the matter for consideration by the International Board of Directors and further 
agree to abide by any and all decisions of said Board. The decision of the International 
Board of Directors shall be final and binding. 

 
F.  District Governor Elect Seminar 
 

The parties involved in a District Governor election complaint are not eligible to attend the 
Lions Clubs International District Governor Elect Seminar until the International Board of 
Directors adopts the election results for the district in which the complaint has arisen and 
declares that such results have become effective, or unless otherwise approved by the 
incoming International President.  Each district (single, sub or multiple) may determine what 
district level training the parties to the complaint may attend to prepare for the upcoming 
fiscal year pending the outcome of the complaint. 
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